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COOMBABAH PREPATORY YEAR

Dear Parents
Thank you for choosing Coombabah State School to enrol your
child. We are proud of the program that we provide and understand
that effective communication with you is essential to build effective
relationships.

Our school is close to capacity for the number of students we are
able to enrol. We have an enrolment management plan which
means that we can only take students from within our designated
boundary. There are some exceptions to this and these can be
addressed on a case-by-case basis.

Our Prep enrolment has continued to grow in recent years and this
is a direct result of the links we have actively pursued with Early
Learning Centres and the quality and diversity of the program that
we provide. We take great pride in tailoring an individual program
for each child and encouraging respectful relationships aimed at
ensuring that we provide a quality learning environment.
Education and an effective learning program cannot be achieved in
isolation and the building of a positive partnership between paren

and teachers is essential.
We look forward to having your child as a part of our sc
for their primary years of learning.

Murray Gleadhill
PRINCIPAL
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Operating hours

day is the equivalent of a full school day.

re expected to attend five days per week and
for the full length of the school day.

Monday — Friday 8.45 a.m.- 3.00p.m

PREP - YEAR ©

Coombabah State School will be following the Australian Curriculum
as per Education Queensland Guidelines.

Children attending Prep will have access to The Arts, ICT and
physical education lessons with specialist teachers, library
borrowing, incursions and performances. Prep children will attend
assemblies held throughout the term and will participate in whole
school events such as sports day, musicals, cross country and
concerts.



Tuesday 27 January — Thursday 02 April 10 weeks
Term 2 Monday 20 April - Friday 26 June 10 weeks
Term 3 Monday 13 July - Friday 18 September 10 weeks

Term4  Tuesday 06 October - Friday 11 December 10 weeks

PREP POLICIES & PROCEDURES

Open door policy

School starts at 8.50am with a short assembly. Before this time, staff prepare their room and attend
any meetings that are scheduled. Please only enter the room before 8:45am if you have an
appointment.

When children come into the classroom, they are expected to be responsible for their own
belongings. Please encourage your child to follow the routine outlined by the teacher. This routine
may include:

e putting their bag into the bag racks

» placing their water bottle into the appropriate storage container

e going to the toilet before the starting bell rings at 8.45am.

Travel to and from the classroom

To ensure the safety of your prep child we recommend you drop off and collect your child from the
prep class. This is especially important in term 1. We also believe regular contact with parents or
caregivers adds significantly to the sharing of information to provide for the safety, learning and
development of students.

Please notify us, personally or in writing, when anyone other than yourself or those nominated
people on record, will be collecting children from the school. School finishes at 3.00pm. If you know
that you are going to be late, please contact the school office and notify them of your delay.

For the safety of your child, there are pedestrian crossings located outside the school grounds.
Please ensure that you use the crossings and parking areas outside of the school grounds.

Please remembetr:

Term 1: Children must be collected from outside the Prep classroom at 3 pm. If you arrive earlier than
this, the waiting area for parents in prep classes is Area A or Area |. This is the undercover area
outside the tuckshop. Please make your way to outside the classrooms when the 3.00pm bell rings.

Term 2 onwards: A negotiated pick-up area can be organised with your child (Area A is a good
suggestion). It is advisable to inform the teacher where your pick-up point will be.
e Parents should not access the staff carparks for drop offs and collections for safety reasons.
e Please use pedestrian crossings.
» Please see your School Information Folder for more information regarding Drop and Go



help us maintain a safe environment for our staff and students by following the
morning and afternoon procedures

Is adjustment allows us to ensure that there is adequate supervision for students as
they arrive, reducing the risk of accidents or injuries. Early drop-offs often lead to
students being unsupervised, which can pose safety risks. We appreciate your
cooperation.

Morning Drop-Off:

We kindly request that students be dropped off no earlier than 8am. Students and
parents will be able to wait in areas A (outside the tuckshop), area | (covered area
near the Prep c:rec:), and other undercover areas around the school.

No parents and students will be permitted to go to areas directly outside classrooms
until the bell goes at 8.45am. After the 8.45 bell, students can put their bags where
they belong, get their items out and then sit and wait to be let into the classroom.

We have painted red lines and we request these lines are not to be crossed until the
bell at 8.45.

This allows our teachers to adequately prepare for the day and also ensures that
students are not running around on play areas or along verandahs which poses a
safety risk to themselves and others.

If you need to see your child’s class teacher, please arrange with them (preferably by
email) or come to the office who will contact the class teacher to come and speak
with you.

Afternoon Pick-Up:

Similarly, we ask that parents arrive for pick-up and do not gather outside classrooms
at the end of the school day.

We are requesting that you remain outside the red lines that have been marked to
minimise disruption to classes, limit noise and movement which is distracting to the
students.

This allows our teachers to conclude their instructional day and prepare for any after-
school responsibilities without interruption.




oileting

If your child is in one of the prep classrooms without
toilet facilities they will be asked to walk to the prep
classroom toilets with a buddy during class-time.
Children will receive specific support during the initial
months of prep to ensure appropriate toileting
procedures are remembered for hygiene and safety.

Medication
Please see your School Information Folder for more
information.

nces
Please call to alert us of your child’s I3

S b Just a little bit late doesn’t seem much but...
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absence using the Coombabah State
School absence line on ph.5501 3860.
This is a 24hr service which can be
accessed at any time. You can also use
email to notify the school of an absence
- absentee@coombabahss.eq.edu.au
It is important to notify us each day that
your child is absent with a reason for
that absence.

If students are absent without a reason
provided, an SMS message is sent home
on the morning of the absence. It is
preferred that you reply to this message
as soon as possible.

lliness Risk

We advise you to keep your child at home if she/he is not well. Remember that a
sick child is better at home with their parents rather than at school feeling
unhappy and spreading germs to other children.

Please see your School Information Folder for more information regarding
exclusion periods.

Excursions and Incursions

Educational excursions or visiting performonces/educotionol shows may mean a
change from the normal school day routine. We will let you know well in advance
of any changes. Some excursions will require parent assistance especially with
supervision and safety.



e strongly adhere to the school rule — NO HAT, NO PLAY

Treasures from home

Toys and trinkets from home very often become lost or broken at
school, so it saves a lot of time and heartache if these are left at
home. Any toys that find their way to school will be cared for in the
office or in Prep until the end of the day. Staff cannot take
responsibility for any loss, damage or breakage.

Birthdays and other celebrations
Everyone loves a birthday and other special celebrations,

as these are wonderful ways to build understanding about
each other. We have found that patty cakes or ice blocks are
the most ideal and fair way for children to share their special
event with their friends. Please discuss this with the teacher.

Communication

Messages: Please read the noticeboards regularly to keep in touch with the children’s activities,
items of interest and generally, what's happening at school. It is your child’s and your own
responsibility to check that you are receiving messages within an appropriate time frame.
Checking your child’s bag each afternoon is recommended.

Communication with your child’s teacher can also be via email, SMS message and at times, a
communication booklet if this is appropriate.

We also have a facebook page that shares important information with the school community.
Newsletters:

Newsletters will be sent via email informing you about events happening in and around the school
community. This is an important way to stay up to date.

Sharing information:

Events in family life, such as illness, new babies and visitors can be a prime source of excitement or
concern for young children, and so affect their behaviour at home and/or at school. It is important
for the home and school to share information that may affect children, and we would appreciate it
if parents would inform us of any unusual happenings of this nature.

Please feel free to discuss any problems or queries with your teacher that you may have about
your child’s progress, the school or the program. We look forward to working
with your child and yourself in building a supportive partnership.

Munch and Crunch

We encourage students to bring a snack to eat during the
morning session. This is an important part of the school day and
ensures that students have that bit of extra energy to keep them
going. This snack is recommended to be a piece of fruit or a
vegetable that is cut up and kept in a sealed container or snap
lock bag which is clearly named.
















